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Before You Begin 

1. A processed Scantron exam for the current or previous semester. 

2. You will need to know your HawkID and password. 

EXERCISE ONE – Accessing InstructorTools 
1. Open your preferred browser, we recommend using either Chrome or Firefox. 
2. Go to  https://instructortools.uiowa.edu  

 

3. Enter your HawkID and Password and then click the Log In button. 
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EXERCISE TWO – InstructorTools Rescore 
The Rescore Tab will allow you to add bonus points to your students’ scores and also change 
how many decimal points are reported on all reports. Bonus points can be awarded to all of the 
students that completed the exam or to individual students. 

1. From the Dashboard, select the Rescore tab. 

 

2. You should see the following screen: 
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3.  Select the drop down arrow under “Exam ID”. 

 

4.  Select the exam you wish to rescore. 

 

  

mailto:its-helpdesk@uiowa.edu
http://teach.its.uiowa.edu/


Office of Teaching, Learning & Technology  its-helpdesk@uiowa.edu 
http://teach.its.uiowa.edu  319-384-4357 / On campus x4-4357 

4 

If you wish to add bonus points to all student scores: 

1. Place a check mark in the box next to “Add Bonus Points”. 

 

2. Place the number of bonus points you wish to add in the box. 

 

3. Select “Rescore Exams”. 
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To change the number of decimal points in your reports: 

1. Repeat steps 1 – 4 from above. 
2. From the drop down, select how many decimal places you wish to be reported. 

 

3. Click the Rescore button. 
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