
Teaching Portfolios- Steps In Preparation 

Open a file on your computer and start a file in a drawer.  When developing a course, copy the 
goals on the syllabus to the file, beginning with: “By the end of my course, I want students to 
know/understand/be able to…” and write a few sentences. 

 During the semester while you are teaching, take a break to:

1. Draft a few sentences about your teaching responsibilities.
2. Free write about a student who is a challenge for you and why he or she troubles you.
3. Write a few sentences about a class that went well, listing three aspects of the class

that seemed to be unusual or work particularly well.

 Write brief notes on your syllabus about strategies that you use in teaching or that
summarize the activities of a single class.  Use this copy to create a representative course
syllabus.

 Collect samples of student work, especially if you require re-writing stages in a written
statement.  Save samples of your feedback to these assignments.

 Ask a colleague to swap sitting in on a class.  Afterwards, write a list of 5 things that
went well and 3 ideas for improvement (60 minute obligation for each person).

 Frequent assessment of student learning is extremely valuable for both you and them.  A
mid-term evaluation provides an opportunity to gather considerable student feedback.
Modify your teaching strategies; be sure to have a reflective component to the evaluation.
In your teaching portfolio file, note any changes that occurred in your teaching or student
participation between mid-term and finals.

 At the end of the course, input numbers and comments into the computer as soon as you
get evaluations.  If you see change or improvement in your teaching from previous
courses, you may want to use numbers or quote from written evaluations for comparison.

Second Things 

 Periodically review your teaching philosophy.  Look at the phrases and key words as you
consider your teaching goals, syllabus, assignments, teaching strategies, and other notes
you made during the semester.  Are there omissions?  Thoughts that don’t really fit now?

 Consider your teaching goals.  As you look back on a current course, what goals did you
have?  Which ones were met and how?  Do some need to be altered or discarded?  What
goals might you set for the next two, five, or ten years?

 Note teaching awards, recognitions, and workshops like this one.  Do you have a letter
from a teaching supervisor?




